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Job Description

Job Title: Welder / Fabricator
Department: Workshop
Reporting To: Workshop Manager


1. WORKING HOURS / ROSTER
1.1 Normal working hours are:
· Monday to Friday: 8:00am – 5:00pm
· Saturday: 8:00am – 10:00am
1.2 The Employee may be required to work reasonable overtime, including after-hours, weekends, or public holidays, in accordance with business and operational requirements.

2. KEY RESPONSIBILITIES AND DUTIES
2.1 Welding & Fabrication
· Carry out welding, fabrication, and metal repair work on company vehicles, trailers, containers, forklifts, and workshop equipment.
· Perform MIG, TIG, ARC, and gas welding (where qualified and required) in accordance with company standards and manufacturer specifications.
· Fabricate, modify, and install metal components, brackets, guards, supports, and structural assemblies as required.
· Repair damaged vehicle bodies, chassis, trailers, bins, container locking mechanisms, and other metal structures.
2.2 Equipment Maintenance & Repairs
· Repair worn, cracked, or damaged metal components to restore equipment to a safe and serviceable condition.
· Assist with structural repairs to heavy vehicles, light vehicles, trailers, forklifts, and workshop equipment.
· Perform cutting, grinding, drilling, shaping, and finishing of metal components using appropriate workshop equipment.
· Inspect completed repairs to ensure quality workmanship and structural integrity.
2.3 Preventative Maintenance
· Conduct inspections of vehicle and equipment components to identify cracks, corrosion, fatigue, or structural defects requiring repair.
· Recommend repair or replacement of damaged components to minimize equipment downtime.
· Support preventative maintenance activities to improve fleet reliability and safety.
2.4 Workshop Safety & Housekeeping
· Operate welding equipment, grinders, cutting tools, and fabrication machinery safely and in accordance with workplace safety procedures.
· Wear appropriate Personal Protective Equipment (PPE) and ensure safe handling of welding gases and equipment.
· Maintain a clean, organized, and hazard-free work area at all times.
· Report unsafe conditions, damaged equipment, or workplace hazards immediately.
2.5 Documentation & Reporting
· Record completed repairs, fabrication work, and maintenance activities accurately.
· Report material requirements and damaged equipment to the Workshop Manager.
· Assist in estimating materials, steel, welding consumables, and labour required for repair work.
2.6 Team Support
· Work collaboratively with Mechanics, Auto Electricians, Tyre Fitters, Panel Beaters, and other Workshop personnel to complete repair work efficiently.
· Assist with vehicle breakdown repairs and emergency maintenance where required.
· Provide guidance to apprentices or junior workshop staff when requested.


2.7 Inventory & Equipment Care
· Maintain welding consumables, electrodes, wire, gases, and fabrication materials at appropriate stock levels.
· Inspect and maintain welding machines, cutting equipment, grinders, and workshop tools to ensure they remain in safe working condition.
· Notify the Workshop Manager when replacement equipment or consumables are required.
2.8 Additional Duties
· Carry out any other duties and responsibilities as assigned by the Workshop Manager or management, within the reasonable scope of the role.

3. MEETINGS
3.1 Attend Workshop Toolbox Meetings and any other meetings as reasonably required by the Company.

4. GENERAL
4.1 The Employee must perform all duties in accordance with Hi-Lift Company Ltd policies, procedures, and safety standards.
4.2 The Company reserves the right to vary duties consistent with the Employee’s role, skills, and operational requirements.

5. ACKNOWLEDGEMENT
By signing below, I confirm my acceptance of this Job Description and my commitment to carry out my duties to the best of my ability.


EMPLOYEE DETAILS					FOR AND ON BEHALF OF HI-LIFT COMPANY LTD
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