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Job Description

Job Title: Tyre Fitter
Department: Workshop
Reporting To: Workshop Manager


1. WORKING HOURS / ROSTER
1.1 Normal working hours are:
· Monday to Friday: 8:00am – 5:00pm
· Saturday: 8:00am – 10:00am
1.2 The Employee may be required to work reasonable overtime, including after-hours, weekends, or public holidays, in accordance with business and operational requirements.

2. KEY RESPONSIBILITIES AND DUTIES
2.1 Tyre Inspection & Maintenance
· Conduct daily random inspections of tyre pressures to ensure correct operating pressures are maintained.
· Perform daily inspections of tyres on all company vehicles before they leave the yard for scheduled operations.
· Ensure all tyres are safe, roadworthy, and comply with company safety standards.
2.2 Tyre Servicing
· Check and maintain correct tyre pressures and inspect tyre valves for leaks or damage.
· Inspect tyre flaps, tubes, rims, and wheels to ensure they are in good serviceable condition.
· Inspect wheel nuts, wheel studs, lock lugs, wheel spacers, and wedge locks to ensure they are secure and free from defects.
· Replace damaged or worn tyres, tubes, valves, and related components as required.
2.3 Tyre Fitting & Rotation
· Remove, fit, balance, and install tyres on heavy vehicles, trailers, forklifts, light vehicles, and other company equipment.
· Carry out tyre rotations in accordance with manufacturer recommendations and company maintenance schedules.
· Ensure correct torque settings are applied when fitting wheels and tyres.
2.4 Repairs & Fault Identification
· Inspect tyres for wear, punctures, cuts, sidewall damage, and other defects.
· Repair punctures and other minor tyre defects where safe and appropriate.
· Report major tyre defects or unsafe conditions to the Workshop Manager immediately.
· Ensure defective tyres are removed from service promptly to prevent operational risks.
2.5 Inventory & Stock Control
· Maintain adequate stock levels of tyres, tubes, valves, flaps, wheel hardware, and related consumables.
· Monitor tyre inventory and notify the Workshop Manager when stock replenishment is required.
· Assist with monthly stock takes of tyres and related workshop inventory.
2.6 Workshop Safety & Housekeeping
· Maintain a clean, organized, and safe tyre fitting work area.
· Operate tyre fitting equipment and workshop tools safely and correctly.
· Wear appropriate Personal Protective Equipment (PPE) and comply with all workplace health and safety procedures.
2.7 Reporting & Documentation
· Record tyre replacements, repairs, rotations, and inspections accurately.
· Maintain tyre service records and report abnormal tyre wear or recurring issues to the Workshop Manager.
· Assist in maintaining tyre maintenance histories for the company fleet.


2.8 Additional Duties
· Carry out any other duties and responsibilities as assigned by the Workshop Manager or management, within the reasonable scope of the role.

3. MEETINGS
3.1 Attend Workshop Toolbox Meetings and any other meetings as reasonably required by the Company.

4. GENERAL
4.1 The Employee must perform all duties in accordance with Hi-Lift Company Ltd policies, procedures, and safety standards.
4.2 The Company reserves the right to vary duties consistent with the Employee’s role, skills, and operational requirements.

5. ACKNOWLEDGEMENT
By signing below, I confirm my acceptance of this Job Description and my commitment to carry out my duties to the best of my ability.


EMPLOYEE DETAILS					FOR AND ON BEHALF OF HI-LIFT COMPANY LTD
[bookmark: _GoBack]Employee Name: 						Name: 					
Position: Tyre Fitter					Position: 				
Signature: 						Signature: 				
Date: 							Date: 					
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