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Job Description

Job Title: Panel Beater & Spray Painter
Department: Workshop
Reporting To: Workshop Manager


1. WORKING HOURS / ROSTER
1.1 Normal working hours are:
· Monday to Friday: 8:00am – 5:00pm
· Saturday: 8:00am – 10:00am
1.2 The Employee may be required to work reasonable overtime, including after-hours, weekends, or public holidays, in accordance with business and operational requirements.

2. KEY RESPONSIBILITIES AND DUTIES
2.1 Panel Beating & Body Repairs
· Inspect damaged vehicles and equipment to assess repair requirements.
· Carry out panel beating, body repairs, straightening, dent removal, and alignment of damaged vehicle panels and components.
· Remove and replace damaged body panels, bumpers, guards, doors, and other body components as required.
· Restore damaged vehicles to manufacturer and company standards while maintaining structural integrity and appearance.
2.2 Surface Preparation & Spray Painting
· Prepare vehicle surfaces for painting by sanding, filling, masking, priming, and cleaning.
· Mix paints and coatings to achieve accurate color matching and quality finishes.
· Apply primer, paint, and protective coatings using approved spray-painting equipment and techniques.
· Ensure all paintwork is completed to a high professional standard with minimal defects.
2.3 Vehicle Finishing
· Polish, buff, and finish painted surfaces to achieve the required appearance and quality.
· Inspect completed work to ensure repairs and paint finishes meet company quality standards.
· Touch up repaired areas where required before releasing vehicles for operation.
2.4 Equipment & Workshop Maintenance
· Operate and maintain spray-painting equipment, compressors, sanders, and body repair tools safely correctly.
· Ensure all workshop tools and equipment are kept clean, maintained, and stored appropriately after use.
· Maintain a clean and organized paint preparation and spray booth area.
2.5 Vehicle Inspection & Reporting
· Identify additional body or paint defects during repairs and report them to the Workshop Manager.
· Complete repair documentation and report progress of work accurately.
· Assist with estimating repair materials and labour requirements when requested.
2.6 Safety & Environmental Compliance
· Comply with all workplace health and safety requirements when carrying out repairs and spray-painting activities.
· Wear appropriate Personal Protective Equipment (PPE) at all times.
· Handle paints, thinners, solvents, and hazardous substances safely and in accordance with company procedures and environmental regulations.
· Dispose of waste materials responsibly and maintain a safe work environment.
2.7 Team Support
· Work collaboratively with Mechanics, Auto Electricians, Tyre Fitters, and other Workshop personnel to ensure timely completion of repairs.
· Assist with workshop housekeeping and continuous improvement initiatives.
· Provide guidance to apprentices or junior workshop staff when required.
2.8 Additional Duties
· Carry out any other duties and responsibilities as assigned by the Workshop Manager or management, within the reasonable scope of the role.

3. MEETINGS
3.1 Attend Workshop Toolbox Meetings and any other meetings as reasonably required by the Company.

4. GENERAL
4.1 The Employee must perform all duties in accordance with Hi-Lift Company Ltd policies, procedures, and safety standards.
4.2 The Company reserves the right to vary duties consistent with the Employee’s role, skills, and operational requirements.

5. ACKNOWLEDGEMENT
By signing below, I confirm my acceptance of this Job Description and my commitment to carry out my duties to the best of my ability.


EMPLOYEE DETAILS					FOR AND ON BEHALF OF HI-LIFT COMPANY LTD
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Position: Panel Beater & Spray Painter			Position: 				
Signature: 						Signature: 				
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