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Job Description

Job Title: Mechanic – Light Vehicle
Department: Workshop
Reporting To: Workshop Manager


1. WORKING HOURS / ROSTER
1.1 Normal working hours are:
· Monday to Friday: 8:00am – 5:00pm
· Saturday: 8:00am – 10:00am
1.2 The Employee may be required to work reasonable overtime, including after-hours, weekends, or public holidays, in accordance with business and operational requirements.

2. KEY RESPONSIBILITIES AND DUTIES
2.1 Fleet Inspection & Preventive Maintenance
· Perform daily inspections of designated light vehicles to ensure they are safe, roadworthy, and operational.
· Carry out routine servicing and preventative maintenance in accordance with manufacturer specifications and company maintenance schedules.
· Ensure all assigned vehicles are inspected before being released for operational use.
2.2 Mechanical Servicing
· Service and maintain petrol and diesel light vehicles, including utilities, passenger vehicles, and company fleet vehicles.
· Inspect, service, and repair engine, transmission, steering, suspension, braking, cooling, fuel, and electrical systems.
· Check and replace engine oil, gearbox oil, differential oil, transmission oil, brake fluid, power steering fluid, and coolant as required.
· Inspect and replace fuel filters, oil filters, air filters, spark plugs, drive belts, and other service components according to maintenance schedules.
· Inspect battery condition, charging systems, and starting systems to ensure reliable vehicle performance.
2.3 Vehicle Safety Inspections
· Inspect brakes, tyres, suspension, steering components, and wheel bearings to ensure safe operation.
· Check all mirrors, headlights, indicators, brake lights, reverse lights, horn, windscreen wipers, washers, and other safety equipment.
· Inspect vehicles for oil, coolant, fuel, and hydraulic leaks and rectify faults where required.
· Ensure all vehicles comply with company safety standards and roadworthiness requirements before release.
2.4 Diagnostics & Repairs
· Diagnose mechanical and electrical faults using appropriate diagnostic equipment and repair procedures.
· Carry out repairs efficiently to minimize vehicle downtime.
· Respond promptly to reported vehicle breakdowns and carry out emergency repairs where practical.
· Report major faults requiring extensive repairs or external specialist services to the Workshop Manager.
2.5 Workshop Safety & Housekeeping
· Maintain a clean, safe, and organized workshop environment.
· Use appropriate tools, workshop equipment, and Personal Protective Equipment (PPE) when performing maintenance and repairs.
· Report unsafe conditions, damaged equipment, or hazards immediately.
2.6 Documentation & Reporting
· Complete maintenance records, service reports, inspection checklists, and repair documentation
· Record completed servicing and repairs in the company's maintenance records or fleet management system.
· Report all identified faults, recurring mechanical issues, and maintenance requirements to the Workshop Manager.
2.7 Workshop Support
· Assist with maintaining workshop tools, equipment, and service areas in good working order.
· Support other workshop personnel when required to meet operational priorities.
· Assist in maintaining an adequate stock of commonly used service parts and consumables.
2.8 Additional Duties
· Carry out any other duties and responsibilities as assigned by the Workshop Manager or management, within the reasonable scope of the role.

3. MEETINGS
3.1 Attend Workshop Toolbox Meetings and any other meetings as reasonably required by the Company.

4. GENERAL
4.1 The Employee must perform all duties in accordance with Hi-Lift Company Ltd policies, procedures, and safety standards.
4.2 The Company reserves the right to vary duties consistent with the Employee’s role, skills, and operational requirements.

5. ACKNOWLEDGEMENT
By signing below, I confirm my acceptance of this Job Description and my commitment to carry out my duties to the best of my ability.


EMPLOYEE DETAILS					FOR AND ON BEHALF OF HI-LIFT COMPANY LTD
Employee Name: 						Name: 					
Position: Mechanic – Light Vehicle				Position: 				
Signature: 						Signature: 				
Date: 							Date: 					
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