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Job Description

Job Title: Mechanic – Heavy Vehicle
Department: Workshop
Reporting To: Workshop Manager


1. WORKING HOURS / ROSTER
1.1 Normal working hours are:
· Monday to Friday: 8:00am – 5:00pm
· Saturday: 8:00am – 10:00am
1.2 The Employee may be required to work reasonable overtime, including after-hours, weekends, or public holidays, in accordance with business and operational requirements.

2. KEY RESPONSIBILITIES AND DUTIES
2.1 Fleet Inspection & Preventive Maintenance
· Perform daily fleet inspections of designated Heavy Vehicles, Trailers, Swing Lifts, Light Vehicles,
· Forklifts, and other company equipment.
· Conduct routine preventative maintenance in accordance with company maintenance schedules.
· Ensure all vehicles and equipment are safe, roadworthy, and fit for operational use before release
2.2 Fuel Management
· Fuel company vehicles and accurately record daily fuel usage.
· Ensure all operational vehicles have sufficient fuel to complete scheduled deliveries and assignments.
· Take and record fuel tank dip readings at the beginning and end of each working day.
· Report any fuel discrepancies or irregularities to the Workshop Manager.
2.3 Mechanical Servicing
· Inspect, service, and maintain vehicle braking systems to ensure safe operation.
· Inspect wheel bearings, roller bearings, and forklift carriage bearings, replacing components where necessary.
· Grease all grease nipples, throw-out bearings, and other moving components in accordance with maintenance schedules.
· Inspect and replace fuel filters, air filters, and oil filters as required.
· Check and replace engine oil, gearbox oil, steering box oil, differential oil, transmission oil, and hydraulic oil in accordance with service intervals.
· Inspect fan belts for wear, condition, and correct tension, replacing when necessary.
· Check radiator coolant levels and inspect radiators, hoses, clamps, and cooling systems to ensure proper operation.
2.4 Vehicle Safety Inspections
· Inspect engines, hydraulic systems, gearboxes, radiators, and associated components for leaks or defects.
· Check all mirrors, windscreen wipers, lighting systems, indicators, brake lights, reverse lights, and other safety equipment to ensure they are fully operational.
· Ensure all defects affecting vehicle safety are repaired or reported before the vehicle is released for service.
2.5 Breakdown Response & Repairs
· Respond promptly to vehicle breakdowns and mechanical issues reported by drivers via radio or other communication channels.
· Diagnose faults and carry out repairs where authorized.
· Escalate major mechanical issues to the Workshop Manager for diagnosis, planning, and repair scheduling.
2.6 Workshop Safety & Housekeeping
· Maintain a clean, safe, and organized workshop at all times.
· Use appropriate tools, equipment, and personal protective equipment (PPE) when carrying out maintenance and repairs.
· Follow all company safety procedures and safe work practices.
· Request assistance when performing tasks that require additional personnel or specialized equipment.
2.7 Reporting & Documentation
· Report all identified faults, defects, accidents, or equipment failures to the Workshop Manager.
· Complete maintenance records, service reports, and repair documentation accurately and promptly.
· Record completed servicing and repairs in the company's maintenance management system or service records.
2.8 Additional Duties
· Carry out any other duties and responsibilities as assigned by the Workshop Manager or management, within the reasonable scope of the role.

3. MEETINGS
3.1 Attend Workshop Toolbox Meetings and any other meetings as reasonably required by the Company.

4. GENERAL
4.1 The Employee must perform all duties in accordance with Hi-Lift Company Ltd policies, procedures, and safety standards.
4.2 The Company reserves the right to vary duties consistent with the Employee’s role, skills, and operational requirements.

5. ACKNOWLEDGEMENT
By signing below, I confirm my acceptance of this Job Description and my commitment to carry out my duties to the best of my ability.
[bookmark: _GoBack]

EMPLOYEE DETAILS					FOR AND ON BEHALF OF HI-LIFT COMPANY LTD
Employee Name: 						Name: 					
Position: Mechanic – Heavy Vehicle				Position: 				
Signature: 						Signature: 				
Date: 							Date: 					
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