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Job Description

Job Title: Auto Electrician
Department: Workshop
Reporting To: Workshop Manager


1. WORKING HOURS / ROSTER
1.1 Normal working hours are:
· Monday to Friday: 8:00am – 5:00pm
· Saturday: 8:00am – 10:00am
1.2 The Employee may be required to work reasonable overtime, including after-hours, weekends, or public holidays, in accordance with business and operational requirements.

2. KEY RESPONSIBILITIES AND DUTIES
2.1 Vehicle Electrical Inspection & Maintenance
· Inspect, diagnose, service, and maintain the electrical systems of all company vehicles and equipment.
· Ensure all electrical components are fully functional and operating safely before vehicles are released for service.
· Carry out preventative maintenance on vehicle electrical systems in accordance with manufacturer recommendations and company maintenance schedules.
2.2 Lighting & Electrical Components
· Inspect, test, repair, and replace all vehicle lighting systems, including:
· Headlights
· Park lights
· Brake lights
· Indicator (signal) lights
· Reverse lights
· Revolving (beacon) lights
· Fog lights
· Interior and dashboard lighting
· Ensure all lighting systems comply with road safety requirements and company standards.
2.3 Electrical Switches & Controls
· Inspect and test all vehicle electrical switches and sensors, including:
· Oil pressure switches
· Reverse switches
· Temperature switches
· Ignition switches
· Other electrical control systems and switches.
· Repair or replace faulty switches and electrical components as required.
2.4 Battery & Charging Systems
· Inspect and maintain vehicle batteries, battery water levels (where applicable), battery terminals, cables, and terminal lugs.
· Test battery condition, charging systems, alternators, and starter motors.
· Replace faulty batteries, cables, terminals, and charging components when required.
2.5 Instrumentation & Electrical Accessories
· Inspect and ensure proper operation of vehicle gauges and instrumentation, including:
· Temperature gauges
· Oil pressure gauges
· Fuel gauges
· Voltage gauges
· Dashboard warning indicators
· Repair electrical faults affecting instrument panels and monitoring systems.

2.6 Motors & Auxiliary Equipment
· Inspect, service, and repair cabin blower motors, heater motors, air-conditioning electrical components, and windscreen wiper motors.
· Ensure horns and other electrical accessories are functioning correctly.
· Diagnose and repair faults affecting auxiliary electrical equipment fitted to company vehicles.
2.7 Fault Diagnosis & Repairs
· Diagnose electrical faults using appropriate testing equipment and diagnostic tools.
· Repair or replace defective wiring, connectors, relays, fuses, control modules, and electrical components.
· Respond promptly to electrical breakdowns and provide technical support to workshop personnel.
2.8 Workshop Safety & Documentation
· Maintain a clean, safe, and organized work area at all times.
· Use appropriate tools, testing equipment, and Personal Protective Equipment (PPE) when carrying out electrical work.
· Complete service reports, inspection records, and repair documentation accurately.
· Report major electrical faults or recurring issues to the Workshop Manager for further assessment and planning.
2.9 Additional Duties
· Carry out any other duties and responsibilities as assigned by the Workshop Manager or management, within the reasonable scope of the role.

3. MEETINGS
3.1 Attend Workshop Toolbox Meetings and any other meetings as reasonably required by the Company.

4. GENERAL
4.1 The Employee must perform all duties in accordance with Hi-Lift Company Ltd policies, procedures, and safety standards.
4.2 The Company reserves the right to vary duties consistent with the Employee’s role, skills, and operational requirements.

5. [bookmark: _GoBack]ACKNOWLEDGEMENT
By signing below, I confirm my acceptance of this Job Description and my commitment to carry out my duties to the best of my ability.


EMPLOYEE DETAILS					FOR AND ON BEHALF OF HI-LIFT COMPANY LTD
Employee Name: 						Name: 					
Position: Auto Electrician					Position: 				
Signature: 						Signature: 				
Date: 							Date: 					
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