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Job Description

Job Title: Swing Operator
Department: Transport
Reporting To: Transport Manager


1. [bookmark: _GoBack]WORKING HOURS / ROSTER
1.1 Normal working hours are:
· Monday to Friday: 8:00am – 5:00pm
· Saturday: 8:00am – 10:00am
1.2 The Employee may be required to work reasonable overtime, including after-hours, weekends, or public holidays, in accordance with business and operational requirements.

2. KEY RESPONSIBILITIES AND DUTIES
2.1 Vehicle Operation & Safety
· Operate the swing-lift and associated equipment safely and competently at all times.
· Strictly follow company operating procedures, safety protocols, and all applicable road and traffic regulations.
· Immediately report accidents, incidents, or near misses in accordance with company WHS procedures.
2.2 Vehicle Inspection & Maintenance Reporting
· Conduct daily pre-start and post-operation inspections of the assigned swing-lift and trailer.
· Perform daily fleet checks in coordination with the assigned mechanic.
· Report all mechanical faults, defects, or safety concerns to the Workshop Manager by completing the required vehicle fault report.
2.3 Communication & Operational Reporting 
· Maintain continuous radio contact with the operations base while on duty.
· Promptly report any delays, breakdowns, route issues, or operational problems to the operations base.
2.4 Fuel Management
· Ensure sufficient fuel is available for all daily deliveries and assigned tasks.
· Operators who run out of fuel due to negligence may be subject to disciplinary action, including fines or payroll deductions, in accordance with company policy.
2.5 Vehicle Cleanliness & Asset Care
· Maintain the cleanliness and general condition of the swing-lift vehicle and trailer at all times.
· Take reasonable care to prevent damage to company vehicles, equipment, and property.
2.6 Compliance & Conduct
· Carry valid wharf passes and any other required operational permits at all times while on duty.
· Wear full company-issued uniform and required personal protective equipment (PPE) while performing duties.
· Comply with all company policies, Workplace Health and Safety (WHS) requirements, and lawful instructions issued by management.

3. MEETINGS
3.1 Attend Transport Toolbox Meetings and any other meetings as reasonably required by the Company.

4. GENERAL
4.1 The Employee must perform all duties in accordance with Hi-Lift Company Ltd policies, procedures, and safety standards.
4.2 The Company reserves the right to vary duties consistent with the Employee’s role, skills, and operational requirements.



5. ACKNOWLEDGEMENT
By signing below, I confirm my acceptance of this Job Description and my commitment to carry out my duties to the best of my ability.


EMPLOYEE DETAILS					FOR AND ON BEHALF OF HI-LIFT COMPANY LTD
Employee Name: 						Name: 					
Position: Swing Operator					Position: 				
Signature: 						Signature: 				
Date: 							Date: 					
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